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PROFICIENCY EXAM POLICY
1. Purpose
The Proficiency Examination is administered to determine whether students have the required
English language proficiency to commence their departmental studies. The examination
measures whether students have attained the B2 level of proficiency as defined by the Common
European Framework of Reference for Languages (CEFR, 2020).
The examination is administered twice during the academic year:
e at the beginning of the academic year
e at the midpoint of the academic year.
Students who successfully meet the proficiency requirements are exempt from the Preparatory
English Program and are eligible to begin their undergraduate studies in their respective
departments. For the second proficiency exam held at the midpoint of the academic year,
students who have 70 and above grades from Module 2 are eligible to take the exam.
2. Examination Structure
Session 1: Linguistic Competence and Receptive/Productive Skills
e Scope: Measures linguistic competence, reading, oral comprehension, and written
production/interaction. Duration: 120 minutes. Composition: Reading 30 points,
Linguistic Competence 20 points, Oral Comprehension 20 points, Written Production
and Interaction 30 points.
e Weighting: 100 points total, contributing 70% of the final proficiency score.
e Progression Criterion: Students must achieve a minimum score of 50 points in Session
1 to qualify for Session 2.
Session 2: Oral Production and Interaction
e Scope: Measures communicative competence through face-to-face oral tasks. Duration:
8-10 minutes per candidate. Composition: Speaking 1 (individual presentation) 50
points, Speaking 2 (examiner discussion) 50 points.
e Weighting: 100 points total, contributing 30% of the final proficiency score.
e Evaluation: Conducted using standardized analytical rubrics.
3. Scoring and Passing Criteria
The final proficiency score is calculated by combining the scores obtained in Session 1 and
Session 2 according to the institutional weighting approved by the School of Foreign
Languages: Final score = (Session 1 score % 0.70) + (Session 2 score x 0.30). Both sessions are
scored out of 100.
Students who achieve a final overall score of 70 or above are deemed to have met the
institutional English language proficiency requirement and are eligible to register in their
academic departments.



Students who do not achieve the required overall score continue their studies in the Preparatory
English Program.

4. Assessment Principles

The Proficiency Examination is designed to:

assess all language skills required at the B2 level;

align with the learning goals and outcomes of B2 level goals and objectives of the
Preparatory English Program;

ensure fairness, transparency, and consistency in assessment;

provide reliable and valid evidence of students' language proficiency.

5. Reliability and Validity Measures

To ensure psychometrically sound assessment, the School of Foreign Languages adheres to the
following:

Item writing and validity: The purpose of item writing criteria is to ensure that all test items
accurately assess the learning outcomes and CEFR B2 descriptors while maintaining
appropriate difficulty, clarity, and fairness.

Preparation of Test Specifications: All items are developed according to the approved
test specifications and blueprint. The specifications define the skills, level goals, task
types, item numbers, and weighting.
Validity and Item Writing: Items are written by instructors of the Measurement and
Assessment Unit based on the criteria stated in the Proficiency Exam Item Writing
Guideline. Writers use institutional item-writing guidelines that specify: alignment with
CEFR B2 descriptors; appropriate language level; clear wording; absence of cultural or
linguistic bias; one clearly correct answer (where applicable); authentic texts and
contexts.
Supporting Materials: Listening texts, reading passages, writing prompts, and speaking
tasks are selected or developed to reflect the intended B2 level and academic context.
Item Moderation: To ensure that every examination version is accurate, fair, and
comparable across administrations, after the initial draft is prepared, the examination is
reviewed by a moderation committee including a member of the Program and Material
Development and the Vice-manager responsible for the Measurement and Assessment
Unit. The committee checks:

o alignment with the test specifications;
alignment with CEFR B2 descriptors;
coverage of learning outcomes;
accuracy of answer keys;
clarity of instructions;
appropriateness of timing;
consistency of task difficulty;
balance of item types;
o grammatical and typographical accuracy;
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After the examination is approved by the Moderation Committee, the final version is formatted;
answer keys and scoring rubrics are verified; and examination materials are securely stored
until administration.



Consequently, each item is exposed to three levels of review: (see Appendix 1)

e Item writer self-check (before submission)

e Measurement and Assessment Unit technical review (all items)

e Moderation Committee quality review (sample + critical items)
Reliability: All written and oral assessments are double-marked by independent faculty
members, working anonymously from candidate numbers. A third marker is required when the
difference between the two independent ratings exceeds 3 points out of 30 for Written
Production and Interaction, or 10 points out of 100 for Session 2. In such cases the final score
is the mean of the two closest ratings.
After the examination, to maintain reliability over time:

o item facility (difficulty) is analysed;

e item discrimination indices are reviewed,

o reliability statistics (e.g., Cronbach's alpha) are calculated where appropriate;

e problematic items are discussed by the Measurement and Assessment Unit;

e revisions are made before items are reused.
Standardization: All examiners for Session 2 must undergo an annual training session before
the administration to ensure consistent application of the evaluation rubrics. Every Session 2
performance is audio-recorded so that second marking, appeals and examiner standardization
can be carried out from the recording.
6. Examination Administration
The examination is administered according to the official academic calendar announced by the
School of Foreign Languages.
Candidates must present valid identification before entering the examination.
Candidates are required to comply with all examination regulations. Academic misconduct,
including cheating or plagiarism, will be dealt with according to the University’s examination
regulations. In Session 1 the Oral Comprehension section is administered first and timed
centrally, and each listening text is played twice.
7. Announcement of Results
Examination results are announced through the University's official student information system
and the institutional website.
Students may submit a written and reasoned appeal to the Directorate of the School of Foreign
Languages within five (5) working days of the announcement of results, in accordance with
Article 14 of the KSU School of Foreign Languages Instruction and Examination Directive.
Appeals are examined and decided within fifteen (15) working days and the outcome is notified
to the student in writing. An appeal may concern the verification of optical reading, the addition
of rubric scores and the application of the weighting formula. Where an appeal concerns a
rubric-scored task, the script or the Session 2 recording is re-rated by an examiner who did not
take part in the original marking. Where a material error is established, the correction is made
by the School. The content of test items is not open to challenge.
Absence and deferred sitting: A candidate who is unable to attend the Proficiency Examination
for a reason accepted by the Board of Directors may sit a deferred examination on the date
announced in the academic calendar. A second deferred examination is not arranged. A



candidate absent from Session 2 after qualifying in Session 1 is recorded as absent for the
examination as a whole; the Session 1 score is not carried forward to a later administration.
Examiner record: In accordance with Article 14(2) of the KSU School of Foreign Languages
Instruction and Examination Directive, an assessment form is completed and signed by the
examiners for every candidate in the practical oral examination. The completed and signed
Speaking Rubric constitutes that form and is archived with the other assessment records.

8. Examination Security and Data Management

Security: All assessment materials are stored in a secure, password-protected item bank with
restricted access limited to the Measurement and Assessment Unit.

Digital examination files are encrypted; physical copies are kept in locked, access-controlled
storage until the date of administration.

Item bank management: All items are held in the secure institutional item bank with a record
of the administration in which each item was used, its facility and discrimination indices, and
its review status. Items are rotated between administrations so that no candidate meets the same
item twice, and no item is reused in two consecutive administrations of the Proficiency
Examination. Items identified as weak or poorly functioning in the post-administration analysis
are revised or withdrawn before reuse. Reading texts, listening scripts and writing and speaking
prompts released to candidates in a previous administration are not reused. The Measurement
and Assessment Unit reviews the bank annually and reports its size and composition by skill
and CEFR descriptor to the SFL Academic Board.

Record Storage:

Results are recorded in the computer of the Measurement and Assessment Unit and the
University’s Student Information System (SIS) with restricted administrative access.

The paper-based section of the exam, the Session 2 audio recordings, the completed rubrics and
all other assessment files are archived for 5 years in compliance with university quality
assurance guidelines.

9. Exemption Policy for External Examinations

Students who provide valid documentation of a score of 75 or above from the YDS (Foreign
Language Knowledge Level Determination Exam) or YOKDIL (Higher Education Institutions
Foreign Language Exam), as well as scores from other internationally recognized examinations
with equivalent status as specified in the institutional regulation, are exempt from the
proficiency examination and the Preparatory English Program.

The determination and approval of these exemptions are managed by the respective Faculty
Administrative Board and Departmental Board of the student’s enrolled program, in accordance
with the Regulation of the School of Foreign Languages.

10. Review of the Policy
This policy is reviewed periodically to ensure continued alignment with institutional learning
outcomes, CEFR standards, and quality assurance requirements.



Proficiency Exam Item Writing Guidelines

1. Purpose

These guidelines establish the principles and procedures for developing items for the
Proficiency Examination. They aim to ensure that all examination tasks are valid, reliable, fair,
and aligned with the Common European Framework of Reference for Languages (CEFR) B2
descriptors, the Preparatory English Program learning outcomes, and the approved test
specifications.

2. General Principles

All examination items will:

align with the goals and objectives of B2 level which are consistent with the CEFR
(2020) descriptors.

conform to the approved examination specifications

use clear, concise, and grammatically accurate language;

avoid ambiguity and unintended multiple interpretations;

be free from cultural, gender, religious, political, or socioeconomic bias;

assess language ability rather than general knowledge;

represent authentic language use where appropriate.

3. Alignment Requirements
Each item must be linked to:

Skill area

Learning outcome(s)

CEFR B2 descriptor(s)

Task type

Correct answer or scoring criteria

4. Item Writing Standards

4.1 Linguistic Competence

The Linguistic Competence component assesses candidates' knowledge and control of
vocabulary and grammatical structures required for effective communication at the CEFR B2
level. Through multiple-choice tasks, candidates demonstrate their ability to recognize and
select appropriate language forms in meaningful contexts.

Candidates are expected to demonstrate the following abilities:




All linguistic competence items should:
o assess language use in meaningful contexts rather than isolated rule knowledge
whenever possible;
« align with the CEFR B2 descriptors and the Proficiency Examination Specifications;
« include one clearly correct answer and plausible distractors;
e be reviewed through the item moderation process;
o be mapped to the relevant learning outcome(s) in the test blueprint.
Items should also :
o assess language use in meaningful contexts;
o avoid isolated grammar questions whenever possible;
e include only one indisputably correct answer;
« ensure distractors are plausible and grammatically appropriate;
« avoid clues that reveal the correct answer.
4.2 Reading
Reading texts should:
e represent authentic or authentic-like academic and everyday materials;
e be appropriate for CEFR B2 level
« contain sufficient information for answering all questions;
« avoid unnecessary linguistic complexity unrelated to the construct being assessed.
Reading questions should assess skills which are in alignment with B2 level reading objectives:

4.3 Oral Comprehension (Listening)
Oral comprehension materials should:

« reflect natural spoken English;

e include a variety of speakers where appropriate;

« have clear audio quality;

e contain authentic speech rate suitable for B2 learners.
Oral comprehension questions should assess:




4.4 Written Production and Interaction (Writing)

Written tasks shall be designed to assess candidates' ability to produce and interact through
written communication at the CEFR B2 level. Task developers shall ensure that each writing
task aligns with one or more of the approved learning outcomes and provides candidates with
sufficient opportunity to demonstrate their language proficiency.

Written Production and Interaction questions should assess:

All writing tasks will:
« align with the Proficiency Examination Specifications and the CEFR B2 descriptors;
« specify the communicative purpose, audience, and context;
e provide clear task instructions and expected word limits;
o be assessed using the institutional analytic writing rubric;
e be mapped to the relevant learning outcome(s) in the Item Submission Form.
4.5 Oral Production and Interaction
The Oral Production and Interaction component assesses candidates' ability to communicate
effectively in spoken English at the CEFR B2 level. Candidates are expected to demonstrate
the following abilities:




5. Technical Requirements

Item writers shall ensure that:

instructions are clear and concise;
numbering is accurate;

formatting is consistent;

answer keys are complete and accurate;
scoring rubrics are attached where required.



Proficiency Examination Item Submission Checklist
A. Item Identification

Exam Component:

O Linguistic Competence

0 Reading

O Oral Comprehension (Listening)

0 Written Production (Writing)

O Oral Production & Interaction (Speaking)

Skill Code(s):

gLcioLczoLcsdLcs
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Specific Learning Outcome Code(s):

CEFR B2 Descriptor(s):

Task Type / Format:

Item Writer:

Date Submitted:



B. Item Writer Self-Review Checklist
Check Yes No Notes

Item is linked to an appropriate CEFR B2 descriptor O O

Item is linked to an approved learning outcome O O
Item follows the approved test specification O O
Item assesses the intended language skill/construct O O
Language is clear, accurate, and appropriate for B2 level O O
Item instructions are clear and concise O O
Item does not require specific background knowledge 0O O
Item represents authentic or appropriate languageuse 0O O
Correct answer/scoring criteria are provided O
Bias and fairness issues have been considered O O
C. Additional Checks for Selected Item Types
For Multiple-Choice Items

Check Yes No
Only one answer is clearly correct O O

Distractors are plausible and grammatically appropriate 0 [

No clues reveal the correct answer O O

For Writing Tasks

Check Yes No
Communicative purpose is clearly stated O O
Audience/context is specified O O
Word limit and instructions are provided O O
Task can be assessed using the institutional writing rubric 0 O



For Speaking Tasks

Check Yes No
Task allows extended spoken production O O
Interaction requirements are clearly defined O O

Task can be assessed using the institutional speaking rubric 0 O

D. Measurement and Assessment Unit Verification

Criterion Approved Revision Required
CEFR and learning outcome alignment verified [J O
Test specification compliance verified O O
Language accuracy checked O O
Answer key/scoring criteria verified O O
Formatting and technical requirements verified O O

Measurement and Assessment Unit Reviewer:

Date:

E. Moderation Committee Decision

0 Approved

O Approved after minor revision

[J Returned to item writer for revision
[0 Rejected

Committee Comments:

Moderator:
Date:




Appendix 1

Proficiency Examination Item Submission Checklist
A. Item Identification

Exam Component:

O Linguistic Competence

[ Reading

O Listening

O Writing

O Oral Production & Interaction

Skill Code(s):

gLcioLczoLcsdLcs

ORIOR2OR3OR4OR5OR6 OR7 RS
OLoOkOOL4OLLLOL6OL7OLS
OwliOw2Ow3Ow4aOwsOWe

0 OP1 O OP2 O OP3 [ OP4 OOP5 O OP6 O OP7 OOP8 [0 OP9 0 OP10 O OP11

Specific Learning Outcome Code(s):

CEFR B2 Descriptor(s):

Task Type / Format:

Item Writer:

Date Submitted:

B. Item Writer Self-Review Checklist
Check Yes No Notes

Item is linked to an appropriate CEFR B2 descriptor O



Check Yes No Notes

Item is linked to an approved learning outcome O
Item follows the approved test specification O
Item assesses the intended language skill/construct O
Language is clear, accurate, and appropriate for B2 level 0 [
Item instructions are clear and concise O O
Item does not require specific background knowledge O O
Item represents authentic or appropriate languageuse [0 [
Correct answer/scoring criteria are provided O
Bias and fairness issues have been considered O
C. Additional Checks for Selected Item Types
For Multiple-Choice Items

Check Yes No
Only one answer is clearly correct O

Distractors are plausible and grammatically appropriate 0 O

No clues reveal the correct answer O O

For Writing Tasks

Check Yes No
Communicative purpose is clearly stated O O
Audience/context is specified O O
Word limit and instructions are provided O O
Task can be assessed using the institutional writing rubric 0 [

For Speaking Tasks

Check Yes No
Task allows extended spoken production O O
Interaction requirements are clearly defined O O

Task can be assessed using the institutional speaking rubric 0 O



D. Measurement and Assessment Unit Verification

Criterion Approved Revision Required
CEFR and learning outcome alignment verified O
Test specification compliance verified O O
Language accuracy checked O O
Answer key/scoring criteria verified O O
Formatting and technical requirements verified [ O

Measurement and Assessment Unit Reviewer:

Date:

E. Moderation Committee Decision (if selected for moderation)

O Approved

O Approved after minor revision

[ Returned to item writer for revision
[ Rejected

Committee Comments:

Moderator:
Date:




